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Creating Forms Using the Quiz Activity Essay Question  
 
Essay questions in the Quiz activity can be used to create forms in the Avenue courseware. Learners 
can see the form template and respond to each question by typing it in the given field.  The instructors 
can then grade these files manually. This Quiz activity can then be tagged and saved in the students’ 
eportfolio.  
 

Step-by-Step Instructions for Adding a Form to the Quiz Activity   
 
1. See the help document on Adding an Essay Question, and follow the steps to create a new Essay 
question.  
 
2. Choose the Category, type a Question Name and add the Question text, where you explain how the 
form should be filled out and include other necessary details. 
 

 
 

 
 
3. Scroll down to the Response Options section and configure the settings as explained in the Adding 
an Essay Question help document.  
 
4. The Response Template section is where you create your form. If you have created a form as a 
Word Document, copy and paste it in the Response template field.   
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5. To create a simple template in the Response Template text editor, type in the different parts of the 
form on a separate line. Change the font sizes, colors and other formatting options available on the 
editor toolbar as needed. 
 

 
 
 
6. It is also possible to create a table in the text editor. Click on the table icon on the editor toolbar. 
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7. In the Create table pop-up, configure your table settings.  
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8. Click on the Create table button. The table appears in the editor text box.  
 

 
 
9. Add different fields to your form. 
 

 
 

 
10. Follow the instructions as explained in the Adding an Essay Question document to configure the 
rest of the questions settings, and click on the Save Changes button.  
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11. Click on the preview button to view the question. 
 

 
 
 
12. The student view of the question appears.  
 

 
 
Once the question is available, students click on the quiz activity and fill out the form.  



 
 

 
 
Page 6 of 8 Created on 2/23/2021 5:21 PM 

 

 
 
13. After all students have filled out their forms, go to the main course and click on the activity.    
 
14. Click on the Actions menu of the activity to view the responses.   
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15. Click on each student’s attempt to view and grade it. 
 

 
 
16. Click on make Comment or override mark to grade the form.  
 

 
 
17. Click Save to save your grade and comments.  
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18. Click on Finish review to save the grade.  
 
 

 
 
 

 
Resources 
 

• https://docs.moodle.org/310/en/Essay_question_type 

• https://docs.moodle.org/25/en/Essay_question_type 
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