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Adding a New Category in the Question Bank 
 

1. On your course main page, locate the Administration block.  
 

2. Expand the Administration block by clicking on the Course administration link. 
 
 

3. Click on Question bank. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The links Questions, Categories, Import and Export display.   
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The Edit categories page appears, showing the Add category section. 

 
 

4. Type a descriptive name in the Name text box. 
 

5. Type some information in the Category info text box. This may make it easier to re-use these questions 
in the future. 
 

6. Click the Add category button to complete the process.   
  

 


